Bora Laskin Law Library — Wireless Printing Instructions — Windows 7

1. Determine whether you are running a 32-bit or 64-bit version of Windows by clicking the Start button,
right-clicking on Computer and selecting Properties.
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Control Panel Home . .. .
View basic information about your computer

@I Device Manager Windows edition

) Remote settings Windows 7 Professional

@I System protection Copyright © 2009 Microsoft Corporation. All rights reserved.
ﬁ' Advanced system settings Service Pack 1
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Get more features with a new edition of Windows 7

System
Manufacturer: Dell M
Model: Optiplex 790
Rating: 0 i :
See also m Vindows Experience Index
Processon Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz 310 GHz

Action Center

Windows Update Installed memory (RAM): 4,00 GB (3.88 GB usable)

Performance Information and System type: 64-bit Operating System

Tools Pen and Touch: Mo Pen or Touch Input is available for this Display

2. Download the appropriate printer driver from http://library.law.utoronto.ca/wireless-printing (save the
file to your computer).

3. Run the downloaded file to extract the drivers (when you reach the Select Folder screen, click the
Browse button and choose a location, for example, your Desktop, then click the OK button).
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4. Click the Start button and open Control Panel.



5. Click Programs.
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Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

MNetwork and Internet
View network status and tasks
“&2, Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program
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View by:  Category

User Accounts and Family Safety
'@Add or remove user accounts
'@' Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resclution

Clock, Language, and Region
Change keyboards or other input methods
Ease of Access

Let Windows suggest settings
Optimize visual display

Click Turn Windows features on or off.
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Control Panel Home
Programs and Features

Uninstall a program
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Systern and Security

Metwork and Internet

Hardware and Sound Default ngrams

¢ Programs Set your default programs

User Accounts and Family
Safety

Appearance and
Personalization

Desktop Gadgets
Add gadgets to the desktop
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Clock, Language, and Region Java (32-bit)

[IE:.\

Ease of Access

'@'Tum Windows features on or off
Run programs made for previous versions of Windows

Change default settings for media or devices

View installed updates
How to install a program

Make a file type always open in a specific program

Get more gadgets online | Uninstall a gadget

Restore desktop gadgets installed with Windows




7. Click the + (plus sign) next to Print and Document Services, check the boxes next to LPD Print
Service and LPR Port Monitor, then click the OK button.

Windows Features E@ﬂ

Turn Windows features on or off (7]

To turn a feature on, select its check box. To turn a feature off, clear its
check box. A filled box means that only part of the feature is turned on.
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8. Click the Start button and open Devices and Printers.

9. Click Add a printer.
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4 Devices (4)

Start the Add Printer Wizard, which
helps you install a printer
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DELL E2311H Dell USE Laser Dell USB LAWLIBRARYOD
Mouse Multimedia Pro
Keyboard

4 Printers and Faxes (2)

" Adobe PDF Send To
OneMote 2010

3

’/ 6 items




11.

10.Click Add a local printer.

&) Add Printer

What type of printer do you want to install?

= Add a local printer

Use this option only if you don't have a USE printer. (Windows automatically installs USE printers
when you plug them in.)

< Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.
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Select Create a new port and for Type of port, choose LPR Port, then click the Next b
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@ m= Add Printer

Choose a printer port
A printer port is a type of connection that allows your computer to exchange information with a printer.

() Use an existing port: [LPTL: {(Printer Port)

@ Create a new port:

Type of port: |ER Pﬁ !J
Adobe PDF Port Monitor
Local Port

LPRE Port

Standard TCP/IP Port

[ Mext ][ Cancel
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12.For Name or address of server providing Ipd, enter print.lawlib.utoronto.ca and for Name of
printer or print queue on that server, enter LawLibraryPrinter, then click the OK button.
Add LPR compatible printer ﬁ

Mame or address of server providing Ipd:

print lawlib utoronto .ca
Mame of printer or print quewe on that server: LawLibraryPrirter
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13.0n the Install the printer driver screen, click the Have Disk button.
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Install the printer driver

./ Choose your printer from the list. Click Windows Update to see more models.

To install the driver from an installation CD, click Have Disk.,
Manufacturer * || Printers
Adobe 4 I__",_;Mdobe PDF Converter Version: 9.5.0.0 [2010-08-19]
Brother !__E]Adnl::le PDF Converter Version: 9.5.0.0 [2011-04-18]
Canon i;;];'—'kdnbe PDF Converter Version: 9.8.0.0 [2013-03-25]
Epscn
] This driver is digitally signed. Windeows Update | | HaveDisk.. |
Tell me why driver signing is important
I Mext I I Cancel l 4
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.On the Install From Disk screen, click the Browse button.

Install From Disk @

Ingert the manufacturer’s installation disk, and then

— make sure that the comect drive is selected below.

Copy manufacturer’s files from:
A




15.Browse to the location of the extracted drivers (from step 3) and double-click the folder.
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17.Click the Open button.

18.

[t

Locate File
Lookin: |, disk1 - @ F @
= Mame . Date modified Type
e 4+ | OEMSETUP 2013-03-253:47 AM  Setup Infc
Recent Places
Desktop
Libraries
A
Computer
w
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File name: QEMSETUPR.INF - Qpen
Files of type: Setup Information (~inf)

On the Install From Disk screen, click the OK button.
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Install From Disk
Ingert the manufacturer’s installation disk, and then
7___-_,_# make sure that the comect drive is selected below.

Copy manufacturer’s files from:
C:nUsers\Administratort Desktop*Law Librany Prirter




19.Select RICOH Aficio MP 6001 PCL 6 from the list, then click the Next button.

Add Printer
Q =g

S5 )

Install the printer driver

Choose your printer from the list, Click Windows Update to see more models.

To install the driver from an installation CO, click Have Disk.

Printers

B RICOH Aficio MP 6001 PCL 6

5,/ RICOH Aficio MP 7001 PCL 6
5/ RICOH Aficio MP 8001 PCLG
[,/ RICOH Aficio MP 9001 PCL6

5] This driver is digitally signed.

Tell me why driver signing is important
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Windows Update ] ’ Hawe Disk... ]

[ Mext ][ Cancel ]

Type a printer name, for example, LawLibraryPrinter, then click the Next button.

@ o= Add Printer

S

Printer name:

Type a printer name

LawLibraryPrinter

This printer will be installed with the RICOH Aficio MP 86001 PCL & driver.

[ Mext ][ Cancel




21.Select Do not share this printer, then click the Next button.
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. = Add Printer

Printer Sharing

If you want to share this printer, you must provide a share name. You can use the suggested name or
type a new one. The share name will be visible to other network users,

@ Do not share this printert

() Share this printer so that others on your network can find and use it

Zhare narme;

Location:

Comment:

[ Mext J[ Cancel




22.1f you would like this printer to be your default printer, check the box next to Set as the default
printer, if not, leave it empty, then click the Finish button.
[

N f= Add Printer

You've successfully added LawLibraryPrinter

[]'5et as the default printer

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

[ Finish J[ Cancel
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23.Right-click the printer and select Printer properties.
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Add a device Add a printer See what's printing Print server properties Remove device = - Iﬁ

4 Devices (4)

DELL E2311H Dell USB Laser Dell USB LAWLIBRARYDD
Mouse Multimedia Pro
Keyboard

4 Printers and Faxes (3)

C/

A

Adobe PDF | LawLibraryPrinter | Send To
B OneNote 2010
LawLibraryPrinter Manufacturer: RICOH Co, Ltd. Status: 0 document(s) in queue

Maodel: RICOH Printer
Category: Printer




24.Select the Accessories tab and check the box next to Large Capacity Tray (the box next to Copy
Tray should already be checked), then click the OK button.

gég LawLibraryPrinter Properties g
| General I Sharing I Ports I Advanced | Color Management | SEc:.lrit_',r| Accessories |M\ranced QOptions | Paper Size Seﬂings|
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Punch Unit:
G} MNone
@ Intemposer Total Memary:
@[] Finisher SR4050 LG
(3 [] Finisher SR4030
(&[] Finisher SR4040
(&[] Folding Unit
&[] Maibox
@ Booklet Processor
() [] Mutti-hole Punch Urit
[ Update Mow ] [ Restore Defaults l
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